
Your full name 

Your telephone number

Key Skills 

(Make a list of your skills and abilities, for example: highly skilled carpenter)

· ………………………………….


· ………………………………….

· ………………………………….

Employment History

(Begin from the most recent)

Job title                                                                                     Start  –  End 

Name of the company/employer and location.

Brief description of the company and their activity. 

Brief description of your role in the company.

Brief description of your duties and tasks:

· ………………………………….

· ………………………………….

· ………………………………….


(Do the same for every job. If you have been working for a long time, only put in the CV your last 3 years’ work experiences)

Education and Training

Name of institution and location                                              Start – End    

Title of qualification 

 

Description of qualification and main subjects studied

(Do the same for every important qualification you have)

Interests and hobbies

(Make a short list. Write details ONLY if your interests and hobbies are relevant to the job you are applying for)

Personal profile


(Choose words that create a positive image of you and are relevant to the

job you are applying for. For example: responsible, creative…)

Personal details

Name & Surname

Full address: Street Name & Number - Town/City – Postcode 

Email address:

Date of birth: date/month/year (01/01/2001)

Driving license: yes/no (if yes, which type?)

References available on request
